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How to Enable Macros

This guide walks you through how to enable macros in excel to use the NCC reporting tools.
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How to Enable Macros (for DGIS Excel Reporting Tools)
Links to Excel Reporting Tools

e All links to the tools below can be found online at CAREWare | Healthy Start TASC
o Performance Measures
o Direct Services
o Enabling Services

Downloading the Excel Reporting Tools

When you click on one of the above links, the tool may open in your browser. The tool
will not work in the browser; you will need to download a copy of the tool. Follow the
steps below to download the tool:

1. Click on “File” in the top left of the screen.
2. Navigate to “Save As.”
3. Select “Download a Copy.”

@ Close Save AS
{R) Home [I-l_:"I Save a Copy
ﬁ Save a copy of this workbook online.
D New
E Download a Copy
= Open Download a copy to your computer,
. Download as ODS
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oo Get Add-ins @ Download a copy of this document to yc
Info
|
Print

4. Be sure to enable editing.
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Be careful—files from the Internet can contain viruses.
Unless you need to edit, it's safer to stay in Protected View.

D PROTECTED VIEW

Enable Edltlng
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https://healthystart-tasc.org/implement/data-collection-and-reporting/careware/
https://healthystart-tasc.org/wp-content/uploads/2026/02/PerformanceMeasures_V2429.xlsm
https://healthystart-tasc.org/wp-content/uploads/2026/02/DirectServices_V2429.xlsm
https://healthystart-tasc.org/wp-content/uploads/2026/02/EnablingServices_V2429.xlsm
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5. After you enable editing, you may receive another message like the one pictured

here: File  Homr Inser Draw Page Forrr Data Revi¢ View Auto Deve Help @ [

|_"—‘"D A = % fEH conditional Formatting v iz
F t as Table v
Clipboard Font | Alignment | Number i Format as Table Cells | »
2 Y @ v [ cell Styles v v
Styles .

Microsoft has blocked macros from running
@ SECURITY RISK because the source of this file is untrusted. Learn More |

a. You will need to unblock the macros. You can find details instructions from
Microsoft here. You can also reference the steps and screenshots below:
i. Navigate to your file explorer and open the folder where you saved
the exported file.
ii. Select/highlight the exported file and right-click, then select
“Properties.”
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https://support.microsoft.com/en-us/topic/a-potentially-dangerous-macro-has-been-blocked-0952faa0-37e7-4316-b61d-5b5ed6024216
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iii. Select “Unblock” and click “Apply.”

B, Form-7 Properties X

General Security Details Previous Versions

EE |F0rm-7

Type of file:  Microsoft Excel Macro-Enabled Worksheet (.xlsm)

Opens with:  Effff Excel Change...
Location: C:\Users\sjohnson\OneDrive - National Institute for (
Size: 129 KB (132,359 bytes)

Size on disk: 136 KB (139,264 bytes)

Created: Friday, November 17, 2023, 3:23:41 PM
Modified: Friday, November 17, 2023, 3:23:41 PM

Accessed: Today, November 17, 2023, 4 minutes ago

Attributes: [[JRead-only []Hidden Advanced...

Security: This file came from another
computer and might be blocked to

help protect this computer.

Your file should now be ready for use! — P

If the link doesn’t open in the browser, but in Excel, you will still need to save/download
a copy for use and enable editing. It may look like the image below:
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@ READ-ONLY We opened this workbook read-only from the server. < Edit Workbook >
@ SECURITY WARNING Macros have been disabled. Enable Content

Just like in the previous steps, click “Edit Workbook” and “Enable Content.” You may also
need to follow the above steps to enable the macros, if the “Enable Content” option does
not appear for you.
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