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Guide to Generating Healthy Start Required Reports
Using Any Data System

This guide will provide instructions for using exported data from HSMED-II to generate three
required Healthy Start Reports, including the Benchmark Performance Measures, Form-7 and

Form-5.
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To use the reporting tools, you will first need to download your HSMED-II data. If you would
like to use data from another data system, please let us know at careware@nichq.org. We
can customize the tools as needed. Otherwise, your HSMED-II data will work perfectly with
these tools!

Please note, once you have saved the exported data file, you will need to close the file.
Keeping it open when using one of the tools may cause errors.

Links to Excel Reporting Tools:

e Form-5
e Form-7
e Performance Measures

Downloading the Excel Reporting Tools

When you click on one of the above links, the tool may open in your browser. The tool will not
work in the browser; you will need to download a copy of the tool. Follow the steps below to
download the tool:

1. Click on “File” in the top left of the screen.
2. Navigate to “Save As.”
3. Select “Download a Copy.”

@ Close Save AS
{A) Home [fl:"I Save a Copy
ﬁ Save a copy of this workbook online.
D New
ﬁ Download a Copy
= Open Download a copy to your computer.
: Download as ODS
oo
Get Add-ins @ Download a copy of this document to yc
Info
Print
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4. Be sure to enable editing.

File Home Insert Draw Page L¢ Formul. Data Review View Autom: Develo Help

F‘EI A = % [ conditional Formatting v =] joi
7 F t as Table v
lipboard Font Alignment | Number F7i Format as Table Cells Editing | Sensi*
@ ¥ @ @ [iZcell Styles v v v

Styles Sens .
2 Be careful—files from the Internet can contain viruses.
D PROTECTED VIEW Unless you need to edit, it's safer to stay in Protected View. Enable Editing !
T U1/203 -

5. After you enable editing, you may receive another message like the one pictured here:

File Homr Inser Draw Page Formr Data Revi¢ View Auto Deve Help @ B v

Lﬂllfl A = % fEH Conditional Formatting v =
F t as Table v
Clipboard Font | Alignment | Number i Format as Table Cells [»
¥ v v v ﬁ Cell Styles ~ v

Styles ]

Microsoft has blocked macros from running
because the source of this file is untrusted.

@ SECURITY RISK Learn More >

a. You will need to unblock the macros. You can find details instructions from
Microsoft here. You can also reference the steps and screenshots below:

i. Navigate to your file explorer and open the folder where you saved the
exported file.

i. Select/highlight the exported file and right-click, then select
“Properties.” % % Form-7 | . “11/17/2023 3:23 PM

ik Performanc ::;" 11/13/2023 8:32 PM

Print

File Explorer

8 Share with Skype
CrowdStrike Falcon malware scan

Cheose OneDrive folders to sync
7-Zip
Open with...

Give access to

Restore previous versions
Send to

Cut

Copy

Create shortcut
Delete

Rename

Properties
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iii. Select “Unblock” and click “Apply”

B . Form-7 Properties X

General Security Details Previous Versions

"

n Form-7

a;,

Type of file:  Microsoft Excel Macro-Enabled Worksheet (.xIsm)
Opens with: | Excel Change...
Location: C:\Users\sjohnson\OneDrive - National Institute for (
Size: 129 KB (132,359 bytes)

Size on disk: 136 KB (139,264 bytes)

Created: Friday, November 17, 2023, 3:23:41 PM
Modified: Friday, November 17, 2023, 3:23:41 PM
Accessed: Today, November 17, 2023, 4 minutes ago
Attributes: []Read-only [ ]Hidden Advanced...
Security: This file came from ancther Unblock

computer and might be blocked to
help protect this computer.

Your file should now be ready for use!

If the link doesn’t open in the browser, but in Excel, you will still need to save/download a
copy for use and enable editing. It may look like the image below:

File Home Insert Draw Page Layout Formulas Data Review Viey
. A av = = Dat
& | Tn x| ==Fe @ (P
I:-‘asteel:\Iav = = — = = $v%!
= === [+ | o 0
~ .00 0
Clipboard N Font N Alignment N Number

@ READ-ONLY We opened this workbook read-only from the server. Edit Workbook
@ SECURITY WARNING Macros have been disabled. Enable Content

Just like in the previous steps, click on “Edit Workbook” and “Enable Content.” You may also

need to follow the above steps to enable the macros if the “Enable Content” option does not

appear for you.
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1. Now that your macros are enabled, open the tool you would like to use.
Select the “Period Start Date” and “Period End Date” range and “Calculate Age Base

Date.”
3. Then click on “Process Report’.

Benchmarks - Healthy Start Performance Measures (NOFO HRSA-19-049)

Period Start Date 01/01/23 |
Period End Date 12i31/23 Process Report |
06/30/23 |

Calculate Age Base Date
Processed On 11115/23

4. After you have clicked “Process Report” the following window will appear, click “OK".

o Please select .csv file

[} Desktop » Reporting Tools

New folder

I DataForHRSAFormSForm7AndPMs

File name: DataForHRSAForm5Form7AndPMs  ~  CSV
—
[y

Tools ~

Now the excel tool has calculated the form for you!

Should you run into additional errors or trouble using the tool, please email us at

careware@nichq.org. We would be happy to support you in this reporting process.
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